
Jane Doe
77 West Street, Suite 210
Annapolis, MD 21401

Mobile Phone No.: 410-990-4412
Email Address: info@teacherscouncil.com
EDUCATION:

2010-2011		Master Of Teaching
			Major in Special Education
			ABC University

1999- 2006		Master of Arts (Candidate)
                                    Major in Basic Education
			ABC University

1992-1996 Bachelor of Arts
Major in ___________
ABC University

JOB EXPERIENCE:
October 9,2006- present          Classroom Teacher
		 ABC Elementary School

Duties and Responsibilities :  Teaches Math, Science and Health, Social Studies,  and      
Reading to kindergarten children aged 5 years to 6 years  old.
			
			           Helps nurture a positive self-concept in children through
praises, encouragement and reinforcement.

Continuously asssess children and prepares Progress  Reports which reflects individual child’s progress.

March 2006- August 2006	Freelance Tutor

Duties and Responsibilities :  Responsible in making the child set a higher grade in   
                                                subjects by clarifying topics and lessons that are not 
                                                understood clearly by child.

Supervised and assisted children from Preparatory level to Grade 4 with homework and examinations.

Prepared reviewers to guide children with quizzes and periodical exams.


April 2005-March 2006         Classroom Teacher/ Chinese Teacher
				ABC Kindergarten
			

Duties and Responsibilities :  Helped develop thematically based curriculum specifically 
created to develop a child’s physical, emotional and I	ntellectual growth.

Continuously evaluates children and prepares Progress Reports which reflected individual child’s progress.

Helped provide an environment that encouraged independence so that each child learned to work at his or her own pace.
		
	          Taught Chinese to students aged 2-6 years old.


June 2004-March 2005          Tutor
                                               Center for Childhood Education

Duties and Responsibilities :  Supervised and assisted in the homework and examination 
of  students from nearby private schools.

Taught Chinese, Math, Science, Language, Religion, and Social  Studies to students in the pre-elementary and elementary levels.


June 1, 2002-May 2004          Pre-School Teacher
				
Duties and Responsibilities :  Provided a curriculum for all areas of a child’s 
development (physical, emotional, social and cognitive) 
through an integrated  approach. This helped happy, well-adjusted children who were ready to move on to the Nursery level.

Provided a balance of rest and active movement for children throughout the program day making each one eager to share their learning experiences with friends and family.
				
Proposed and launched mini- field trip programs in the  
community surrounding school to help enrich lessons   discussed.


Nov.3,1997-Mar.15,2002      Pre-School Teacher


Duties and Responsibilities:   Helped develop thematically based curriculum specifically 
created to develop a child’s physical, emotional and intellectual growth.

Taught children with ages ranging from 1.5-3.5 years old and continually evaluated each student by preparing progress reports.

Assisted in the evaluation and improvement of a curriculum that helped promote total well-being of students.


Dec.1997-March 2002          Tutor

Duties and Responsibilities :  Supervised and assisted in the homework and examination 
of students from nearby private schools.

Taught Chinese, Math, Science, Language, Religion, and Social Studies to students in the pre-elementary and elementary levels.


June 22,1996-Oct.30, 1997    Human Resources Assistant   

Duties and Responsibilities :  Conducted Training Needs Analysis to determine 
requirements of he organization vis-à-vis training 
programs.

Acted as coordinator with external training organizations regarding training logistics for employees.
			
  		             	Designed  and streamlined systems for recruitment and 
                                                employee Services.

Handled all manpower sourcing activities and monitored status of employees.
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